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1.  HYBRID MEETING DETAILS 
    
  23-001079 Meeting will begin with a Site Visit - Columbia Theatre at 1231 Vandercook Way  

In Person or by Microsoft Teams - registration required for Teams meeting 
Teams Link 
 
 

      
2.  SITE VISIT - COLUMBIA THEATRE 
    
  23-001083 SITE VISIT - COLUMBIA THEATRE 

1231 VANDERCOOK WAY 
      
3.  ROLL CALL 
    
4.  APPROVAL OF MINUTES 
    
  23-001080 Minutes from March 27, 2023 
      
5.  CONSTITUENT COMMENTS 
    
6.  CHANGES TO THE AGENDA 
    
7.  WORKSHOP 
    
  23-001081 CA 2023-3 LAKE SACAJAWEA - CLARK STATUE 

 
NO ACTION REQUIRED. 

      
  23-001082 CA 2023-4 COLUMBIA THEATRE LIGHTING PROJECT 

 
NO ACTION REQUIRED. 

      
8.  UNFINISHED BUSINESS 
    
9.  NEW BUSINESS 
    
  23-

0001025 
PROCLAMATION - HISTORIC PRESERVATION MONTH 
  
 RECOMMENDED ACTION: 
 MOTION TO APPROVE PROCLAMATION AND SELECT A RECIPENT TO RECEIVE THE 
PROCLAMATION AT COUNCIL MEETING ON MAY 11TH.  

      
  23-001076 CA 2023-3 LAKE SACAJAWEA - CLARK STATUE 

  
 RECOMMENDED ACTION:  
 MOTION TO APPROVE CA 2023-3 LAKE SACAJAWEA - CLARK STATUE 
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  23-001077 CA 2023-4 COLUMBIA THEATRE LIGHTING PROJECT 

  
 RECOMMENDED ACTION: 
 MOTION TO APPROVE CA 2023-4 COLUMBIA THEATRE LIGHTING PROJECT 

      
10.  REPORTS 
    
  23-001078 

• CLG - Closeout/Report 
• Longview 100 Years - www.longview100.org 
• Staff Report  

o Seeking a volunteer for Facade Improvement Program Design Committee 
(see attached) 

o Guidelines for Individuals, Organizational Volunteer Workers, and 
Commissions, Boards, and Committees 

• Grant Topics 
      
11.  BOARD MEMBER COMMENTS 
    
12.  ADJOURNMENT & NEXT MEETING MAY 22ND 
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 City of Longview 
 

Minutes 
 

1525 Broadway 
Longview, WA 98632 

www.ci.longview.wa.us 

   

Historic Preservation Commission 
 

 
Monday, March 27, 2023 
 

 
5:30 PM 

 
Small Conference Room, City Hall 
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1.  HYBRID MEETING DETAILS 
   
    
  23-000978 In Person or by Microsoft Teams 

https://teams.microsoft.com/registration/c1kmWbBb5k-
fLVaiF7JUdg,RP65YRG0Kk6TXD4laNEONQ,2GjsLH5Vt0qCPrURv-
4czw,CZa3HPl7zUW8wdjKyZ182A,XZakGtjztU-
ZsdG_PwVFRg,hUHhFwicXEqLZepsgwHtDg?mode=read&tenantId=59265973-5bb0-
4fe6-9f2d-56a217b25476&webinarRing=gcc  

     
      
2.  ROLL CALL 

  

The meeting was called to order at 5:30 pm. 
 
In attendance: 
Nat Light, Chair; Arthur Chang, CoChair; Rick Johnson; Darin Molnar; Russ Strobel, Caitlin Tweedy 
There is one vacancy on the board. 
Staff: 
Mac Kosar, Planner; Nancy Vandehey, Admin 

    
3.  APPROVAL OF MINUTES 
   
    
  23-000979 Minutes from February 27, 2023  
    Minutes were accepted as presented and approved unanimously. 
      
4.  CONSTITUENT COMMENTS 
   
    
5.  CHANGES TO THE AGENDA 
   
    
6.  WORKSHOP 
   
    
  23-000967 CA 2023-2 Washington Way Roadway Improvements 

Recommended Action:  
Motion to consider approval of the Certificate of Appropriateness for Roadway 
Improvements to Washington Way in New Business  

    Morgan Palmer, engineer for the city, outlined the scope of work that would be within the historic district. 
The plan is to score and pattern sidewalks as they are presently.  He will return with a plan detail. 
No action was taken on this item.  
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7.  UNFINISHED BUSINESS 
   
    
8.  NEW BUSINESS 
   
    
  23-000968 CA 2023-2 Washington Way Roadway Improvements 

 
Recommended Action: 
Motion to approve Certificate of Appropriateness 2023-2 Washington Way Roadway 
Improvements. 
 
 

    Arthur Chang made a motion to table this item until Morgan can return with a scoring and 
patterned sidewalk detail on the plans for approval.  This was seconded by Rick Johnson and 
passed unanimously. 

      
9.  REPORTS 
   
    
  23-000980 

• CLG 2023 Grant Subcommittee 
• Longviews 100 Years - www.longview100.org 
• Staff Report 
• Grant Topics 

    Arthur Chang shared that the panels are being delivered tomorrow and hopefully transferred to the 
Library next week.  With May being Historic Preservation Month, that may be the official opening at the 
Library.  Nat will help with the press release and the Library may assist if we ask. 
 
Mac Kosar shared the boundary lines of the Historic District at the beginning of the meeting. 
 
Darin Molnar has a couple of grant opportunities and would welcome a second person to assist him. 

      
10.  BOARD MEMBER COMMENTS 
   
    
11.  ADJOURNMENT - NEXT MEETING APRIL 24TH 
  Rick Johnson, seconded by Russ Strobel, made a motion to adjourn the meeting. 
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 City of Longview  

 Agenda Summary  
 
CA 2023-3 LAKE SACAJAWEA - CLARK STATUE 
 
NO ACTION REQUIRED. 
  
An item considering a statue of William Clark from the Lewis & Clark Expedition at Lake Sacajewea.  
  
Attachments:  
1. CA 2023-3 Statue 
2. Location 
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Application For A  
CERTIFICATE OF APPROPRIATENESS 
Longview Historic Preservation Commission 

Longview, Washington 

Application No. Date 

Instructions: Print neatly or type.   Submit by the 3rd Thursday of the 
month in order to be considered at the regular meeting on the 4th Thursday of 
that month. Insufficient documentation and incomplete applications will be 
returned or placed on hold. Please be aware that the issuance of Building 
Permits is dependant on obtaining a Certificate of Appropriateness. 

Application is hereby made for issuance of a Certificate of Appropriateness 
(under Longview Ordinance 16.12.060 (1) & (3) for work as described below, 
and on plans, drawings, photographs, and descriptive material (attached) : 

Address of Proposed Work 

Name of Building or Site 

Owner of Building or Site Phone  

Home Address

Name(s) & Address of Agent  

 Phone  

Name & Address of Architect or Designer  

Phone   

Name & Address of Builder or Contractor  

Phone 

Approximate date of Starting Work  Completion . 

Information required for processing of application: 
1. Plot Plan and /or floor plan

2. Two sets of plans and or drawings to scale, of all elevations on all sides affected.
Drawings submitted must look professional or be of high quality and detail if 
applicable to the project, or for structural or substantial alterations. 

3. Clear photographs of existing structure or property and listed features.

4. Samples of material and color (roofing, siding, windows, etc...)

5. Required permits from Community Development and/or Public Works Departments:

Circle (Building) (Plumbing) (Electrical) (Mechanical) (Demolition) (Windows, Siding) (R-O-W) 
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DESCRIPTION OF WORK (check appropriate categories): 

(   ) Historic Restoration (   ) Dwelling (   ) Siding (   ) Fence 
(   ) Renovation (   ) Commercial (   ) Porch (   ) Wall 
(   ) New Construction (   ) Garage  (   ) Parking (   ) Steps 
(   ) Demolition (   ) Addition (   ) Walks (   ) Signs 
(   ) Foundation  (   ) Awnings (   ) Windows (   ) Roof 
(   )    Chimney (   ) Skylights (   ) Color Change (   ) Painting 

Itemize and describe all categories of proposed work.  Include size, style, 
material and color:   Provide information on the exact products that will be 
used: (product brochures, specifications, etc.) to assist the Commission in their 
review. Approved product choices will be stamped, and verified on final 
inspection. 

***********Please attach or submit additional pages as necessary************** 

IMPORTANT: 
No work may differ from approved Certificate of Appropriateness. 

Any proposed Changes must be Reviewed and Approved by the 
Commission as an addendum to the Certificate of Appropriateness. 

Certificate of Appropriateness is valid for 12 months from date of issuance. 
Certificate may be renewed at discretion of the Historic District Commission. 

Do you intend to apply for Special Property Tax Valuation for Historic Property Renovation? ___ 

Signature of Owner(s) of Record 

x  x 

Signature of Applicant(s) 

x  x 

Signature of Agent (s)  

x x 
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************************************************************************************ 
Department Use Only 

 

The following information to be completed by the Historic Preservation Commission: 

 

Date application received                                                                                   

Date of Public Meeting                                                                                        

 

Inspected prior to hearing                               

Commissioners                                                                                                                   

           

Inspection upon Completion                                                   

Commissioners:           

              

Planning & Building Dept.                                                                                              

              

The Historic Preservation Commission has made the following determination: 

 

(  )  Approved (Conditions)                                                                                                                                                                                        

                                                                            

                                                                                                           

                                                                                                                                                    

(   )  Denied   (Findings)                                                                             

                                                                                                                                                    

                                                                                                                                                   

Chair, Historic Preservation Commission:   Date: 

x                                                                                  
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 City of Longview  

 Agenda Summary  
 
CA 2023-4 COLUMBIA THEATRE LIGHTING PROJECT 
 
NO ACTION REQUIRED. 
  
Considering lighting changes at the Columbia Theatre. 
  
Attachments:  
1. CA 2023-4 Columbia Theatre Lighting 
2. photo of chandelier from the balcony looking at another chandelier 
3. Resized empty new lobby 
4. Resized lobby pic 
5. column with lobby chandelier 
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DESCRIPTION OF WORK (check appropriate categories): 

0 Historic Restoration 

� 

Dwelling 

§ 
Siding 

8
Fence 

ID Renovation Commercial Porch Wall 

§ 
New Construction Garage Parking D Steps 
Demolition Addition 

8
Walks 0 Signs 

Foundation Awnings Windows D Roof 

D Chimney DJ Skylights 0 Color Change D Painting 

Itemize and describe all categories of proposed work, Include size, style, 
material and color: Provide information on the exact products that will be 
used: (product brochures, specifications, etc.) to assist the Commission in their 
review. Approved product choices will be stamped, and verified on final 
inspection. 

***********Please attach or submit additional pages as necessary************** 
Project: City of Longview Lighting Upgrades. 

The work being considered is for lighting upgrades at the Columbia Theatre. The scope of work 
is to replace bulbs (lamps) for fixtures that use incandescent lighting and replace with LED 

for energy efficicenty. Replace dimmers for theatre lighting.

IMPORTANT: 
No work may differ from approved Certificate of Appropriateness. 

Any proposed Changes must be Reviewed and Approved by the 
Commission as an addendum to the Certificate of Appropriateness. 

Certificate of Appropriateness is valid for 12 months from date of issuance. 
Certificate may be renewed at discretion of the Historic District Commission. 

Do you intend to apply for Special Property Tax Valuation for Historic Property Renovation? D 
Signature of Owner(s) of Record 

X X 

Signature of Applicant(s) 

X . ��C.,-�y X 

Signature of Agent (s) 

X x _______________ _ 
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 City of Longview  

 Agenda Summary  
 
PROCLAMATION - HISTORIC PRESERVATION MONTH 
  
 RECOMMENDED ACTION: 
 MOTION TO APPROVE PROCLAMATION AND SELECT A RECIPENT TO RECEIVE THE 
PROCLAMATION AT COUNCIL MEETING ON MAY 11TH. 
   
  
Attachments:  
1. Historic Preservation Month - May 2023 
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Proclamation 
City of Longview, Washington 

Historic Preservation Month 
May 2023 

 

 WHEREAS, the National Trust for Historic Preservation has declared 
May to be National Historic Preservation Month; and 
 

 WHEREAS, the City of Longview lies at the ancient crossroads of 
both the Cowlitz and Chinook Indian Tribes in their periodic journey to 
harvest and trade fish, berries, and other items; and 
 

 WHEREAS, the citizens of Longview also enjoy a rich legacy of 
pioneering spirit as the modern home to the 19th Century communities of 
Monticello, Freeport and LaDu; and      
 

 WHEREAS, the citizens of Longview also enjoy the lasting benefits of 
the urban planning and generosity of our city founder, R.A. Long; and                                                                                                                           
 

 WHEREAS, historic preservation is an effective tool for managing 
growth, revitalizing neighborhoods, fostering local pride and maintaining 
community character while enhancing livability; and                           
   

WHEREAS Longview’s Historic Preservation Commission wishes to 
acknowledge the work by local individuals and groups to support, 
maintain, and restore historic assets within the city as vital to 
understanding its past and charting its future. 
 

 NOW, THEREFORE, I, MaryAlice Wallis, Mayor of the City of 
Longview, do hereby proclaim the month of May to be 

“Longview Historic Preservation Month” 
in the City of Longview, and call upon the citizens of Longview to join 
their fellow citizens across the nation in recognizing and participating in 
this tradition.   

In witness whereof, I have 
hereunto set my hand and caused 
the seal of the City of Longview to 
be affixed this 11th day of May 
2023. 

 
       

     MaryAlice Wallis, Mayor 
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 City of Longview  

 Agenda Summary  
 
CA 2023-3 LAKE SACAJAWEA - CLARK STATUE 
  
 RECOMMENDED ACTION:  
 MOTION TO APPROVE CA 2023-3 LAKE SACAJAWEA - CLARK STATUE 
  
Project documents are under the workshop item. 
 
An item considering a Statue of William Clark from the Lewis & Clark expedition at Lake Sacajewea. 
  
Attachments: None 
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 City of Longview  

 Agenda Summary  
 
CA 2023-4 COLUMBIA THEATRE LIGHTING PROJECT 
  
 RECOMMENDED ACTION: 
 MOTION TO APPROVE CA 2023-4 COLUMBIA THEATRE LIGHTING PROJECT 
  
Project documents are under the workshop item. 
 
Consideration of lighting changes at the Columbia Theatre.  
  
Attachments: None 
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 City of Longview  

 Agenda Summary  
 

• CLG - Closeout/Report 
• Longview 100 Years - www.longview100.org 
• Staff Report  

o Seeking a volunteer for Facade Improvement Program Design Committee (see attached) 
o Guidelines for Individuals, Organizational Volunteer Workers, and Commissions, Boards, 

and Committees 
• Grant Topics 

  
As the project is finishing I would like to discuss as a Commission, as well as confirm any questions on the 
final report.  
  
Attachments:  
1. Facade Improvement Program revised sept 2011 
2. Guidelines for Individual Organizational Volunteer Workers and Commissions Boards and Committees 

FINAL 
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 1 

 

 
 

DOWNTOWN FAÇADE 
IMPROVEMENT PROGRAM 

(Revised September 2011) 

 
 
Introduction 
The City of Downtown Longview Façade Improvement Program is a grant and loan 
reimbursement program established to stimulate exterior building improvements in the City 
Downtown Commerce (DC) District. The program is part of an effort by the City of Longview’s 
downtown revitalization program, mirrored after the nationwide Main Street Program. The 
Main Street program is based on the preservation of historically significant structures and is 
designed to bring economic revitalization to downtown areas. To this end, the Façade 
Improvement Program has been established to encourage property owners in their restoration 
and preservation efforts by providing financial incentives. 
 

PURPOSE 

The purpose of the program is to provide reimbursement to participating property owners using 
grant and loan resources sufficient to produce visible changes to commercial building facades 
and to restore buildings as close to the original design as is reasonably possible. The Downtown 
Façade Improvement Program is specifically designed for the preservation and/or restoration of 
building facades in the downtown commercial zone. The program utilizes public funds to entice 
private investment by property and business owners interested in rehabilitating and restoring 
downtown commercial structures, stressing their historic significance. The goals of this program 
are: 1) to encourage historic preservation through restoration of downtown structures, 2) to 
abate any continued deterioration of downtown commercial structures, 3) and to augment the 
natural assets of downtown by restoring the uniqueness, character and integrity of downtown 
structures to the period of their construction. 
 
FUNDING 
If approved, and depending on the size of the project and the proprietor’s contribution, the City 
will participate through a 50% grants up to a maximum project cost of $20,000.  The City will 
provide a grant up to $10,000 with a minimum proprietor contribution of 50% of the project 
cost.  The City will not provide grants or loans to any applicant having an outstanding debt to 
the City, or is delinquent in property taxes owed to Cowlitz County.    
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ELIGIBILITY 

1. To qualify for assistance an applicant must comply with the City of Downtown Longview 
Façade Improvement Program guidelines. Projects must be approved by the Design Committee 
prior to work starting.  

All property owners of existing commercial buildings located within the Downtown Commercial 
Zone (DC Zone) boundaries are eligible for this program. (The boundaries, shown on the 
attached map, of the DC Zone are from Vandercook Way on the north, 12th Ave on the east, 
Florida St on the south, and the 14th Ave on the west.) 
 
Eligible Activities: (Items included but not limited to) 

1. Repair or restoration to building exterior facades. 
2. Masonry repair. 
3. Cleaning of building exterior. 
4. Exterior painting. 
5. Repairing or replacing cornices, entrances, doors, windows, decorative detail, awnings. 
6. Signage up to maximum sign cost of $2,000 
7. Other repairs that may improve the aesthetic quality of the building. 
8. Architect fee’s up to $1,000 

 
Ineligible Activities: (Items included but not limited to) 

1. Interior improvements. 
2. Roofing. 
3. Inappropriate cleaning methods, repairs, replacements, or alterations. 
4. Relocation and/or replacement of window air conditioners with HVAC roof top units 

 
Program Implementation: 

• Applications and guidelines for the program are available at the City of Longview 
Community Development office. 

• The applicant can apply for up to 50% of the amount of the project cost, and must fund a 
minimum of 50% of the project cost. Maximum City grant participation is $10,000, 
regardless of project cost. Maximum project cost is $20,000. 

• All projects will be assessed a 5% administrative fee. The administrative fee is due upon 
approval of the application and loan/grant agreement. Applicants who are non-members 
of the Longview Downtowners’ Association are encouraged to join the LDA. 

• Completed façade improvement program application packets will be submitted to the 
City of Longview Community Development Office. Application packets must include 
completed application, drawings and plans of the building which illustrate all proposed 
work, including any structural repair, awnings (plus sample of the material), cost 
estimates, construction schedules and paint colors. 

• The City of Longview Design Committee will consider all applications which comply with 
the design guidelines. 

• Applicants requesting funds must sign an agreement with the City of Longview. The 
applicants will be required to abide by the design guidelines and rules established 
herein.  

• Grant funds will be distributed to the applicant upon completion of the approved phases 
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and inspections conducted by the City of Longview Design Committee. The applicant will 
be required to submit copies of all receipts and certified payrolls along with a completed 
reimbursement form to receive payment. 

• Applications must be completed and approved prior to any construction activity. 

• During the course of construction, the Design Committee and/or the City of Longview 
Program Manager will monitor the progress of the project. 

• Changes in originally approved work specifications must be approved by the City of 
Longview Design Committee prior to any changes being made to the building facade. 

• Approved changes in the work specifications will be attached to the original applications 
dated and signed by the City of Longview Design Committee. 

• Deviations from an approved plan may disqualify the applicant from this grant program. 

• A minimum of two (2) bids or estimates is required for the proposed work. 

• Work must be done by a state licensed contractor who also has a license to do business 
within the city limits of Longview.  The exception to this is if the work is being done by 
the property owner.  However, work by the owner must also pass all federal, state, and 
local laws, codes and inspections.  Labor performed by the owner is not eligible for the 
equity portion of the project cost.   

• “Owner covenants and agrees to maintain the improvements paid for with City funds for 
a period of time consistent with the useful life of said improvements.  Maintenance shall 
be defined as preserving the original improvement in a good and workmanlike manner 
for a minimum of 10 years or its useful life.  Failure to do so may result in the owner 
being required to reimburse the City for the cost of the improvement.” 

 
LIMITATIONS  

• Funds are intended for exterior rehabilitation only. 

• Eligibility is based on property.  A property owner with multiple properties may apply for 
funds to improve each property. 

• A single building with more than one storefront or facade shall be considered for only 
one design and for the building as a whole, not for each storefront.  A store with a front 
and a back door counts as just one storefront. 

• Applications will be reviewed on a "first come, first served" basis for eligibility, based on 
acceptance of the project, and only if the applicant agrees to complete the project in a 
timely manner.   

• The Design Committee’s approval of a participant's application qualifies a project for 
reimbursement.  However, reimbursement will be based on completion and acceptance 
of the project and submittal of paid receipts.  The applicant has 60 days from the date of 
acceptance to commence work on the project.  If the work has not commenced by that 
time, the applicant must notify the Community Development Department in writing of 
the delay and the intent to either: 1) withdraw from participation in the program 
without re-imbursement for any out-of-pocket expenses; or 2) initiate work by a 
proposed date, with a project completion date no later than 120 days from the original 
date of approval.   The Design Committee and/or the Community Development Director 
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may, due to extenuating circumstances, waive the requirement for the sixty day starting 
date.  The Design Committee and/or the Community Development Director shall decide 
what determines “extenuating circumstances.”  

• If the project will not be completed within four months (120 days) of approval, the 
Design Committee must be notified in writing with an explanation of the delay and a 
revised completion date.  The project must be completed within six months (180 days) 
or the funds may be released for other applications.  

• This grant offering cannot be construed as a blanket offer of funds for any participating 
project in downtown Longview.   

• A project started before the design is approved will not be approved. 

 

The Design Committee will be appointed by the City Manager. The Design Committee consists 
of: 

1. A representative from the City Historical Preservation Commission 

2. A representative from the City Downtown Advisory Committee 

3. Local Architect 

4. Community Development Director and/or designee 

5. City Community Assessment Action Team Beautification Committee representative 

6. Downtown property owner representative 
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City of Longview 
Façade Improvement Program Purpose 

The purpose of the Façade Improvement Program design review is to provide design guidance 
and recommendations for development projects within the DC Zone in an effort to maintain and 
enhance the historic character of Downtown Longview. All downtown redevelopment projects 
are encouraged to participate in the assistance. The program is a unique partnership aimed at 
improving the physical appearance of the DC Zone. The City of Longview will offer grants and/or 
loans to property owners for improvement to their buildings facade. In addition the specific 
purposes of the design review are: 

1. To implement the design criteria contained herein. 

2. To foster civic pride and a sense of identity based on Longview's history through 
improved appearance of its historical buildings. 

3. To protect the existing historical buildings from deterioration. 

4. To maintain and enhance existing structures which have historically significant 
facades and features. 

5. To maintain and enhance the aesthetic and economic values of our buildings. 

6. To assist, encourage and provide resources for building owners for restoration 
and rehabilitation of historic buildings. 

7. To foster new development that is aesthetically compatible with existing 
buildings. 

8. To encourage originality and creativity in the design and remodeling of 
downtown buildings. 

 

The Design Review Committee criteria will apply to all proposals to construct, change, alter, 
modify or remodel properties in the designated DC Zone that seek financial assistance. 
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Criteria: 

To ensure consistency in the design review process the Design Committee has established the 
following criteria to evaluate proposals under consideration for the Façade Improvement 
Program. The criteria contained in this document may also be used along with the City of 
Longview building codes, and the Secretary of the Interior's Standards for Rehabilitation and 
Guidelines for Rehabilitating Historic Buildings. All proposals submitted to the Design 
Committee for consideration must also conform to the City of Longview’s zoning and code 
requirements. The following criteria shall be used in the evaluation process: 

1. The design is visually interesting and compatible with its surroundings. 

2. If the project is unusually large, or if it is located so as to become part of an introduction/ 
transition to the downtown area, the design acknowledges this impact by addressing 
these design criteria in an exemplary manner. 

3. The design gives attention the placement of storage or mechanical equipment so as to 
screen it from view. 

4. The design avoids either monotonous similarity or excessive dissimilarity with existing 
structures. 

5. The design, proposed materials and colors preserve and are compatible with the 
distinguishing original qualities or character of the building and Downtown Longview. 

6. Deteriorated architectural features are being repaired rather than replaced, whenever 
possible. In the event replacement is necessary, the new material reproduces the 
material being replaced in composition, design, and color as closely as possible. 

7. Architecturally appropriate awning and sign style and design is encouraged. 

8. The external lighting fixtures are compatible with existing architecture. 
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DESIGN GUIDELINES 
 

1.   BASIC PRINCIPLES 
A. The purpose of design guidelines for the DC Zone is to protect and enhance the unique, 

irreplaceable architectural, visual and historic character of this area. 
B. The Longview City Council, the Longview Historic Preservation Commission, Longview 

Community Assessment Action Team, and Longview Downtowners’ Association have 
each stated their purpose and intent to preserve the character of the DC Zone in the best 
interest of the entire community. These guidelines carry out their intent by defining the 
most important elements of that character and by stating the best means of preserving 
and enhancing them. 

C. The basic principle, in respect to existing buildings, is to preserve and enhance their 
original design, material and architectural detail, specifically the exterior. 

D. The basic principle, in respect to new or infill construction, is to preserve the unity of 
scale, material, set-back, roof-line and proportion of window/door space to wall space as 
shown in the original buildings. 

 
2.   APPLICATION OF THE GUIDELINES 

A.   The guidelines apply within the DC Zone of Longview, WA. 
B.   The guidelines apply to commercial, commercial/residential mixed-use, and to multiple 
residential buildings. 
C.   The guidelines apply to rehabilitation, remodeling, addition or demolition, changes of 
exterior appearance, and new or infill construction when the land, the building or the work 
receives financial assistance through the City of Longview Façade Improvement Program. 
D.   These guidelines are not hard and fast regulations. They are flexible criteria. They assure 
property owners that design review will be based on clear, public and uniform standards. 
Consideration will be given to the amount and quality of original material and design 
remaining in the building. Consideration will also be given to clear cases of economic 
hardship or to deprivation of reasonable use of the owner's property. 

 
3.  THE GUIDELINES-the following standards are to be applied to specific rehabilitation projects 
in a reasonable manner, taking into consideration economic and technical feasibility. 

A. For Preservation and rehabilitation of Structures and Material 
1)   The original features of a building should not be destroyed. 
2)   The removal, alteration or covering-up of original material or design shall be avoided.  

i) The original material and design can be determined by physical inspection, old 
photographs, consultation with prior owners and building records.  In some cases 
alterations have been made with materials or designs which become irreplaceable or 
representative of a unique architectural style or period. Such alterations shall be 
respected. 

ii) Alterations which have totally removed the original material, but not done with 
irreplaceable materials or representative of a unique style, may be removed, 
replaced or covered. 
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3) Deteriorated features should be repaired rather than replaced wherever possible.  
Repairs should maintain the design, texture, material and other appearances of the 
original. 

4) Alterations which conceal the original design and materials, or which are not appropriate 
for the age of the building, should be removed. 

5) Missing material or features should be replaced if possible.  Replacement should be based 
on evidence from historic, physical or pictorial sources. Only if evidence for the specific 
building is not available, may replacement be based on similar buildings of the same age. 
The replacement material or feature should duplicate the design, material, texture and 
appearance of the original to the extent possible. 
6) Clean original materials as gently as possible.  Chemical stripping rather than 
sandblasting shall be the preferred method of paint removal from masonry. Unpainted 
masonry should be cleaned with low pressure water and soft bristle brushes. Heat guns 
or a paint stripper should be used on painted wood. 

7) Mortar should be re-pointed only when there is evidence of water standing in joints or a 
significant amount of mortar is missing.  Replacement mortar should match the color, 
texture, coefficients of expansion and contraction, and ingredient ratio of the original 
mortar. Original joint size, method of application and profile shall be duplicated. 

8) The original or early color and texture of masonry surfaces should be retained. 
i) Unpainted masonry should not be painted. It can be sealed, but with a water proofing 

which breathes. 
ii) Masonry surfaces may have been painted for maintenance or appearance, Paint 

should not be removed if the building was originally painted, or if the removal will 
damage the surface. Most paint traps moisture inside soft bricks. Special masonry 
paints should be used. 

iii) Cement based paint or tinted slurry may be used to protect deteriorated masonry. 
iv)  The roofing, parapet, cornice, coping, scuppers and gutters should always be 

inspected, cleaned and repaired before painting or other masonry work. 
9)  Original window and door openings should be retained. 

i)   New window and door penetrations should not be made in original materials, 
particularly on the major or visible sides of the building. 
ii)  Original windows and door openings should not be expanded, reduced or in filled.  
iii) Original windows and doors should be retained if possible. If the original is gone, or 
must be replaced, the replacement should closely match original pane size, mullions, 
sash and frames. Replacement should completely fill the original opening. 

 
B.  FOR DESIGN OF RESTORATION OR REMODELING 

1)   In general, it is recommended that buildings will be restored to their original or early 
appearance. 

i)  All buildings should be recognized as products of their own time. Remodeling should 
not borrow designs, materials or colors from other eras. 

ii) When complete restoration to original appearance is not possible, or extensive 
replacement is not necessary, remodeling for compatibility with the character of 
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downtown should be considered.  
2)   In general, it is expected that restoration or remodeling will contribute to the visual unity 

of the building, neighboring building and the neighborhood. 
i)  Restoration or remodeling can include the entire front, sides and back.  
ii) Contemporary design for replacements, additions, or remodeling should not be 
discouraged when such designs do not destroy or cover original material or architectural 
features and are compatible with the building and its neighbors in the respect to size, 
scale, color, and material or character. 

3)   The traditional elements of a commercial building should be retained, restored or 
replaced. 
i)   The decorative cornice should be repaired and maintained, or replaced if necessary. 
ii)  Window sills and hoods should be repaired and maintained. 
iii) Decorative patterns of masonry should be repaired and maintained. 
iv) Windows should fill the entire opening. 
v) The lintel should be uncovered. 
vi) Transom panes should be uncovered. 
vii) Storefronts should have the largest possible window area in keeping with the original 

opening. 
viii) The bulkhead should be no more than about two feet high. Original bulkheads were 

wood panel, not brick.  They may be replaced with wood or painted metal to 
simulate wood panels. 

ix)  The entrance should reflect what the original design was when possible. 
x)   The entire storefront should be set back about 6 inches from the front of the 

building.  
xi)  The door should be commercial in style and typical for the period. 

4)   Historic paint colors appropriate to the age of the building should be used. 
5)   Canvas or treated cloth awnings are recommended where they are compatible with the 

age of the building and the character of downtown. 
i)   Aluminum or plastic material and flat, horizontal canopies are not consistent with the 
appearance of older buildings. 
ii)  Colors should complement the colors of the building. 
iii) Awnings should not cover distinctive architectural details. However, awning may be 

used to cover alterations which are not original to the building. 
iv) Awnings may be fixed or retractable. They should be appropriate to the shape of the 

window or storefront. 
6)  Grills, air conditioners and exhaust fans should not be mounted on the front of the 

building if it can be avoided. 
i)   They should be incorporated in filler panels and painted the same color as the panel. 
ii)  They should not extend over the sidewalk or entrance to the building.  

      7)   Signs that are non historic and are rehabilitated or replaced shall be brought into 
conformance with Longview Municipal Code Chapters 16.13 and 19.52 
 i) Rehabilitation of signs that are historic in nature and listed on the local or national 
register of historic places should be maintained in a condition that reflects the historic value of 
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the downtown. 
 ii) Rehabilitated historic signs listed on the local register shall be subject to receiving a 
Certificate of Appropriateness from the Historic Preservation Commission prior to rehabilitation 
and receipt of program funds.  
 
C.  FOR NEW AND INFILL CONSTRUCTION 

1)   New construction means totally new structures, moved-in structures and new additions 
to existing structures undergoing restoration and rehabilitation. 

2)  Generally, any new construction should be consistent with the character of the 
immediate surrounding area. 

i)   The important elements of the character of the area are defined by the following 
guidelines. 

ii)  The reproduction of historic design is recommended only for infill on a small scale or 
for additions to the original buildings. 

iii) Contemporary design for new construction is not discouraged. These guidelines focus 
on general rather than specific design elements in order to encourage new design 
compatible with the character of the area. 

3) The height and width of the façade should reflect the average proportions of the 
surrounding building in the specific area. 

4) The new façade should be flush with the sidewalk, or if adjacent buildings are not, then 
flush to its neighbors. 

5) Where located in the area containing older, historic buildings, the exterior material should 
be brick or stone masonry, similar in color or texture to these older buildings. 

6) Infill buildings should reflect some of the detailing of neighboring buildings in window 
shapes, cornice lines and brick work. 

7) Where possible and reflective of the surrounding historic flavor, infill buildings should 
retain a similar proportional amount of solid wall to window and door openings on the 
façade. 
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FAÇADE IMPROVEMENT PROGRAM CHECKLIST 
 
Your application packet is important to us. Please make sure that you submit a complete 
packet so the committee can make their recommendations in a timely manner. Completed 
Façade Improvement program application packets will be submitted to the Community 
Development Department for review.  We look forward to working with you on your project. 

Applicant Name          

  

 Application Packet 

 Complete Project budget — cost estimates 

 Construction schedule 

 Proposed work including any structural repair 

 Building drawings or plans or renderings illustrating proposed finished project 

 Awning samples (if applicable) 

 Sign drawing/example 

 Paint samples (if applicable) 

 Original date of Construction of your building 

 Historical Significance, if known, and existing old photos 

 Historic Use or Architect or Builder, if known  

 Pictures of Building as it exists today 

Please be sure to read all of the information contained in the application package. A checklist 
has been provided that will help ensure you have a complete package. Applications will be 
reviewed within thirty (30) days of application. Applicants may be contacted for additional 
information. 
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FAÇADE IMPROVEMENT 
PROGRAM APPLICATION 

 
 

City of Longview 
Community Development Department 

PO Box 128 
 Longview, WA 98632 

(360) 442-5086 

Applicant Information: 

Applicant Name:          

Address:           

City:            

State:            

Zip:            

Phone:   ( )        

Email:            

Project Address:          
 
Building Age:           

 
Square Footage:          

 
Building Use:           

 
Property/Building Owner:         

                                   (As determined by the Cowlitz County Tax Assessor's Office) 
 

Tenant Business 1:          
 

Tenant Business 2:          
 

Tenant Business 3:          
 

Tenant Business 4:          
 

Project Start:           
 

Project Completion Date:         
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Estimated Total Project Cost:          

Will you be using an architect's services? 
 YES 
 NO 

 
Architect Fees:           
(Up to $1,000 of architect fees is reimbursable as part of the grant if the project is accepted). 
 
Permit Fees:_____________                                        
 
Source of Proprietor Funds: 
Cash: _____________ 
Loan: __________       Loan Approved (yes/no): ______Lending Institution: _________________ 
Other: _____________ 
Grant Funds Amount Requested:          
(50% of project cost) 

General Conditions and Agreement 

        It is expressly understood and agreed that the applicant shall be solely responsible 
for all safety conditions and compliance with all safety regulations, building codes, 
ordinances, and other applicable regulations. 
       It is expressly understood and agreed that the applicant will not seek to hold the City 
of Longview and/or its agents, employees, liable for any property damage, personal 
injury, or other loss relating in any way to the Facade Improvement Program.  
        The applicant shall be responsible for maintaining valid and sufficient insurance 
coverage for property damage and personal injury liability relating to the Facade 
Improvement Program.  The applicant agrees to maintain the property and 
improvements, including, but not limited to, promptly removing graffiti, sweeping and 
shoveling in front of the property for a period of seven (7) years.   
        The applicant agrees to return a pro-rated amount of the grant money received if the 
improvement is removed within two years.  The applicant further agrees he/she will not 
make any facade changes, which are inconsistent with or contrary to the DESIGN 
GUIDELINES as incorporated into this agreement. 
       The applicant understands that the city of Longview reserves the right to make 
changes in conditions of the Facade Improvement Program as warranted. 

__________________________________ Date ____________________ 
           Applicant’s signature 

If applicant is not the property owner, please have the property owner or an authorized 
representative review and co-sign this application below.  
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As owner of the property at ___________________________________ I have reviewed 
the above application and understand and agree to the conditions and guidelines as set 
forth. 

_________________________________________________Date ______________  
Signature of Property Owner or Representative 
_________________________________________________  
Print Name 

 
The undersigned applicant affirms that: 
 
1. The information submitted herein is true and accurate to the best of my (our) knowledge. 
 
2. I (we) have read and understand the conditions of the Longview Facade Improvement 
program and agree to abide by its conditions. 
 
Property Owner Signature:      Printed Name:    
Date:      Phone #:____________________  
 
Tenant Signature:       
Printed Name:______________________________ 
Date:      Phone #:    
 
Tenant Signature:      Printed 
Name_______________________________ 
Date:      Phone #:     
 
Tenant Signature:      Printed 
Name:______________________________ 
Date:      Phone #:     
 
Tenant Signature:      Printed 
Name:_______________________________ 
Date:      Phone #:     
 
 
Note: If the application is approved, the person(s) responsible for the loan will be required to 
provide additional financial information and enter in to a loan agreement. 
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Downtown Commerce Zone 
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City of Longview 
Procedures and Guidelines 

Policy Name: 

Guidelines for Individual, Organizational Volunteer 
Workers, and Commissions, Boards, and Committees 

Effective Date: 

04/18/2023 

Supersedes: 

1.03.006 dated 8/6/07 
Originating Office: 

Human Resources 
Approved by: 

City Manager 

 

PURPOSE OF THIS POLICY: 
The City recognizes the advantages of utilizing the rich skills and talents of the 
community and the community's desire to enhance their way of life.  The City’s objective 
is to utilize these individuals and organizations to benefit the community as a whole in 
such a way that projects and services which would not usually be available due to 
excessive costs can be provided in an appropriate manner.  It is also the City’s objective 
to do so without adding undue or unnecessary liability to the citizens of the City.  
 
Therefore, the following guidelines have been established for the use of individual 
and/or organizational volunteers. 
 
DEPARTMENTS AFFECTED: 
This policy is applicable to all departments. 
 
DEFINITIONS:   
Volunteer:  Includes citizens volunteering to assist with services or citizens volunteering 
for appointment to a commission, board, and/or committee.   
 
POLICY/PROCEDURE: 
Section I. Scope of Volunteer Service or appointment to commissions, boards and 
committees:  A scope of service description will be provided to every individual and/or 
organization identifying the policies and procedures for each project/appointment.  Each 
description will include "Scope of Work" defining: 
 

A. The duties of the work assigned, 
B. Supervision responsibilities, 
C. Training and orientation prior to performing work, 
D. Personal protective equipment to be provided, 
E. Name of contact person and description of how to contact them, and 
F. Any other relevant information. 

 
Section II. Background Checks :  As required in RCW 43.43.830–839 all persons 
potentially coming into unsupervised contact with children, or the handicapped will have 
completed a background check for history of abuse and/or sexual deviant behavior or 
other crimes of violence.  In addition, all persons who serve in a capacity that requires 
them access to personal, financial, and/or medical information of employment 
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candidates, employees (active or retired), or citizens shall be subject to a background 
check. 
 
Section III. Liability Coverage:  The City is self-insured through the Washington 
Cities Insurance Authority (WCIA) for comprehensive general liability coverage.  
Volunteers, commissions, boards, and committees working within the scope of their 
assignment and on behalf of the City have liability coverage as provided under the 
WCIA Coverage Document.  
 
WCIA strongly recommends against using volunteers under the age of 14 years of age 
due to the level of supervision necessary.  Organizations whose membership consists 
of children under this age could be allowed to perform volunteer services if their 
independent organization provides proof of liability insurance to the city and provides all 
the adult supervision necessary to perform the activity safely. 
 
Unless waived by the city, all organizations performing volunteer services shall provide 
proof of Commercial General Liability coverage, naming the City as an additional named 
insured.  All organizations must sign a waiver holding the City harmless for any injuries 
and claims of any kind resulting from their actions, and provide all necessary 
supervision for the project. 
 
If an organization does not have Commercial General Liability insurance available 
through their organization, they can volunteer as individuals and be directly supervised 
by City staff. 
 
Section IV. Personal Injuries:  All volunteer worker's hours, not to include commission, 
board, and committee members, should be recorded by department supervisor and 
recorded as volunteer hours with the Human Resource Department.  The City provides 
medical coverage for these individuals through the State Labor and Industries coverage 
for volunteer workers - or - individual expressly agrees that they have their own medical 
coverage, or medical coverage is provided by the organization. Individual volunteers 
should be covered for medical through the State Labor and Industries for volunteer 
workers and records should be maintained on hours worked and activities performed.  
Labor and Industries does not cover individuals under the age of 14, therefore, WCIA 
strongly recommends against using volunteers under the age of 14 years of age. 
 
Organizations providing volunteer service are solely responsible for the organization's 
members medical care for injuries incurred during the scope of service.  The 
organization is to provide proof of medical insurance to the city. 
 
Section V. Waivers: Organizations providing volunteer service should sign the 
"Agreement Regarding Organizational Service With The City," including agreement to 
defend, indemnify and hold the City harmless for any claims or lawsuits that arise out of 
their activities. 
 
Individual volunteers and commissions, boards, and committees’ appointees should 
sign "Agreement Regarding Individual Volunteer Service With The City." 
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Section VI. Documentation of Training:  Detailed training records identifying 
specific training provided, instructor, any testing results, and attendance sheets will be 
kept and maintained for a minimum of three years.  These records will be provided to 
Human Resources Department upon completion of training. 
 
Section VII. Provision of Personal Protective Equipment:  The City shall provide 
personal protective equipment as required for the scope of work and identified by the 
Washington Industrial Safety and Health Act.  All volunteers requiring personal 
protective equipment shall be provided adequate training in its proper use and care.  All 
training will be documented, signed by the individual, and provided to the Human 
Resources Department. 
 
Section VIII. Removal of Members:  The City or designating authority and/or the 
Volunteer may terminate this volunteer service at any time without cause.  Members 
removed by the City or designated authority shall be so notified. 
 
Section IX.  Attendance Policy:  All board, commission and committee members who fail 
to attend three (3) consecutive regular meetings without being excused by the board, 
commission, and/or committee shall be removed from service.     
 
Section X.  Rules of Conduct:  By accepting appointment to any City board of 
commission, members thereby agree to conduct themselves in accordance with the 
following rules of conduct. 
 

1. All members of City boards and commissions will abide by all applicable state 
law, City ordinances, and other doctrines relating to the conduct of board or 
commission members, including, but not limited to, the Appearance of Fairness 
Doctrine, conflict of interest statutes, and the State Open Public Meetings Act. 
 

2. Members of City boards and commissions will not testify in their capacity as a 
board or commission member, before any other board, commission, 
administrative officer or agency of the federal government, the State of 
Washington, or of any county or other municipal corporation, including cities and 
towns, except as hereinafter provided.  Exceptions to the policy set forth above 
shall be as follows: 

a. If the member is testifying in such a capacity pursuant to a lawfully issued 
subpoena; or 

b. In the event the board or commission has designated the member or 
members to act as a spokesperson for the board or commission to explain 
the majority vote and recommendations of that board or commission; or 

c. In the event the City Council appoints the member or members to 
represent the City. 
 

3. Notwithstanding the foregoing, nothing contained herein is intended to preclude a 
board or commission member from speaking as an individual citizen, so long as 
the following conditions are met: 

a. The individual clearly identifies that they are speaking only as an individual 
citizen and is not in any manner representing or speaking on behalf of the 
board or commission of which they are a member; and 
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b. No board or commission member testified orally or in writing as to any 
quasi-judicial matter being heard, or having the possibility of being heard, 
by the board or commission of which the person is a member. 
 

4. No board, commission, or committee, or any member of a board, commission, or 
committee shall engage in lobbying on legislative or political matters on behalf of 
the board, commission, committee, or City.   
 

5. All volunteers must avoid any instance of a conflict of interest.  No individual may 
use an official position to gain a personal advantage.  If a volunteer concludes 
that they have a conflict of interest or an appearance of fairness issue they shall 
disqualify themselves from participating in the deliberations and decision-making 
process for the matter or from the matter itself.  A member so disqualifying 
themselves shall have no personal presence before or direct communication with 
the other members regarding the matter. 

 
6. All board, commission, or committee, or any member of a board, commission, or 

committee shall abide by the Open Public Meeting Act.  Pursuant to RCW 42.30 
all members must complete OPMA training within 90 days of appointment.  In 
addition, the training shall be completed at intervals of no more than four years.  
Failure to comply will result in the member’s removal. 

 
7. All Volunteers, commissions, boards, and committees are covered under the 

Public Records Act, RCW 42.56 and must complete PRA training withing 90 days 
of appointment.  Procedural compliance with the Act is a function of City staff 
liaison support in most instances.  However, from time-to-time volunteers may 
receive communication regarding matters within their scope of activities.  All 
types of communication, including email, constitute a public record and the City is 
obligate to retain it in accordance with guidelines and schedules prescribed by 
law.  Similarly, communications from members to other members, to citizens, 
officials, and staff are public records as well.  Volunteers must provide a copy of 
all communications to their respective City staff liaison for inclusion in a public 
record request.   

 
8. All Volunteers will abide by City Policy which includes but not limited to Employee 

Conduct.  
 
Section XI.  Compensation:  Service Volunteers, members of boards, commissions, and 
committees serve without compensation unless authorized by statute, ordinance, or 
resolution.  Members may be reimbursed for travel expenses incidental to their service 
in accordance with the City Travel Policy upon pre-authorization from the City Manager 
or designee.   
 
Section XII.  Staff Liaisons:  As liaisons, City staff provide a variety of professional 
assistance and administrative functions.  These include preparing and distributing 
meeting notices, records keeping, providing professional guidance and analysis, and 
serving as the communication link.  The liaisons are staff professionals with significant 
responsibilities in addition to their liaison activities.  The liaison role is one of 
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communication, and do not work “for” or “at the direction of” a volunteer, board, 
commission, or committee.   
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