
May 8, 2025 

 

 

To:  Board of Trustees of Longview Library 

 

From:  Jacob Cole, Library Director 

 

Subject: May 12, 2025 at 4:00 p.m. in person meeting in the Longview City Council 

Chambers and via zoom  

 

 

All members of the public are encouraged to listen in to the meeting and participate via a 

Moderator. For information about Zoom accessibility, please contact 360-442-5310. 

 

Jacob Cole is inviting you to a Zoom webinar. 

When: May 12, 2025 04:00 PM Pacific Time (US and Canada) 

Topic: Longview Public Library Board of Trustees Meeting 

 

Please click the link below to join the webinar: 

https://us02web.zoom.us/j/85968210045  

Passcode: 577920 

 

Or One tap mobile:  

    US: +12532158782,,87029278703#,,,,*577920# or +14086380968,,87029278703#,,,,*577920#  
Or Telephone: 

    Dial (for higher quality, dial a number based on your current location): 

        US: +1 253 215 8782 or +1 408 638 0968 or +1 669 900 6833 or +1 346 248 7799  

    or +1 312 626 6799 or +1 646 876 9923 or +1 301 715 8592  

Webinar ID: 859 6821 0045 

Passcode: 577920 

 

International numbers available: https://us02web.zoom.us/u/kb3oCb5FXo 

 

 

 

 

https://us02web.zoom.us/j/85968210045
https://us02web.zoom.us/u/kb3oCb5FXo


 

City of Longview 

 

Agenda 
 

 

Longview Public Library Board of Trustees 
 

 

Monday, May 12, 2025   4:00pm    2nd Floor, City Hall 

 

 

 

 

1. Call to Order   

 

2. Pledge of Allegiance  

 

3. Roll Call  

Introduction of Members & Guests  

4. Approval of Agenda 

   

5. Approval of Minutes  

Action:  Approve/Amend minutes 

6. Approval of Claims Report – Action Item 

Action:  Approve/Disapprove 

 7. Approval of Surplus Materials Report – Action Item 

   Action: Approve/Disapprove  

 8. Constituent Comments 

Limited to 3 minutes each 

9. Chair and Board Reports 

  

10. Director’s Report   

Director’s Report 

Board Questions   

11. Other Business   

  Election of Officers 

  Board Meeting Schedule 

  Digital Demonstration – Reference Solutions by Data Axle 

          

12. Next Meeting – June 9, 2025 at 4:00 p.m.  

 

 13. Executive Session (If necessary)  

 

14. Adjournment  

 



City of Longview 

 

Minutes 
 

Longview Public Library Board of Trustees 
 

 
 

Monday, April 14, 2025   4:00pm    2nd Floor, City Hall 
 

 

 

1. CALL TO ORDER   
Board Chair Tina Smith called the meeting to order at 4:00pm. A quorum is present. 

 

2. PLEDGE OF ALLEGIANCE 
The flag salute was recited. 

 

3. ROLL CALL   
Present: Chair Tina Smith, Vice-Chair Dave Knoyle, Board Member Paula Stepankowsky, Board 

Member Jerame Moore, City Council Liaison Angie Wean, Library Director Jacob Cole, Library 

Administrative Assistant James Newkirk. 

Excused Absence: Board Member Linda King 

 

4. APPROVAL OF AGENDA 
 No Changes to the Agenda were made. 

 

5. APPROVAL OF MARCH 10, 2025 MINUTES – Action Item 

Action:  Paula Stepankowsky motioned to approve the minutes as presented; Dave Knoyle 

seconded. The minutes were approved unanimously. 

 

6. APPROVAL OF CLAIMS – Action Item 

Discussion was held about the Claims Report.  

Action:  Dave Knoyle motioned to approve the Claims Report; Jerame Moore seconded. The 

Claims Report was approved unanimously. 

 

 7. APPROVAL OF SURPLUS MATERIALS – Action Item 

  Discussion was held about the Surplus Materials Report. 

The date at the top of the report was corrected, adjusting it from March 2024 to March 2025. 

Action: Paula Stepankowsky motioned to approve the corrected Surplus Materials Report; 

Dave Knoyle seconded. The Surplus Materials Report was approved unanimously as 

corrected. 

 

 8. CONSTITUENT COMMENTS  

  Connie Lantz provided a public comment. 



  Erik Halvorson provided a public comment. 

 Angie Wean provided a public comment. 

 James Newkirk provided a public comment. 

 

 

9. CHAIR AND BOARD REPORTS 

Chair Tina Smith provided a report. 

Vice-Chair Dave Knoyle provided a report.  

Boardmember Paula Stepankowsky provided a report  

Boardmember Jerame Moore provided a report. 

  

10. DIRECTOR’S REPORT  

Director’s Report –  

Library Director Jacob Cole provided a report. 

Board Questions –  
 The Board led a question-and-answer session with Library Staff. 

 

11. OTHER BUSINESS   

No other business. 

          

12. NEXT REGULAR MEETING 
Monday, May 12, 2025 – 4:00 P.M 

 

 13. EXECUTIVE SESSION  

  No executive session. 

 

14. ADJOURNMENT 

  The meeting was adjourned by Chair Tina Smith at 4:43pm.  



City of Longview 
 

Summary of Claims 
 

Longview Public Library 
 

 
 
Summary of Claims include the first and third claims periods of March, the first claims periods of April, and 
the One Card expenditures from February 2025. This report consists of 23 pages for the fiscal year of 2025. 
 
 
The aƩached claims have been audited, charged to the proper account, and are within budget 
appropriaƟon. 
 
 
 
Total Amount Paid:   $68,268.26 
 
 
Dates Paid:   02/25/2025, 03/13/2025, 04/10/2025, and 4/24/2025 
 
 

















































 

City of Longview 

 

Surplus Materials Report 

 

Longview Public Library 

 

April 2024 

 

 

  Physical Materials: 

• Physical materials added to the catalog:  760 

• Physical materials withdrawn from catalog:  538 

 

Net physical materials: 222 

 

 

Digital Materials: 
 

• Digital materials added to the catalog:  2018 

• Digital materials withdrawn from the catalog:  1756 

 

Net Digital Materials: 262 



Longview Public Library  April 2025 
 

   

Educating Minds 

 Accomplishments 

• We had six Book a Librarian sessions for a total of six hours helping patrons with a variety of 

things from computer assistance to passport application help. 

• Becky and Jakob attended the Cowlitz County Early Learning Coalition’s Celebration of Children 

event at Youth and Family Link on April 5. Kids who visited the booth were able to color a 

bookmark or make a library card holder craft. We also signed a few people up for library cards 

and gave out some free books.  

• We’ve heard good things from our patrons who are using our new NewsBank digital 

newspapers. We now offer full text and images for some of our most popular newspapers, 

including The Daily News, Oregonian, Seattle Times, USA Today …and more! Get started by 

visiting our website: https://www.longviewlibrary.org/946/Business-News-Resources 

• We celebrated National Library Week the second week of April with the theme “Drawn to the 

Library.” Patrons could draw examples of why they come to the library and get shirt pins that 

encourage supporting the library. It was fun to see a young person’s drawing of the mobile 
library as one thing that drew them to the library.   

Next Steps/Coming Soon 

• The Youth Services team will begin visiting schools in Longview to present this year’s Summer 

Reading Program starting in May and continuing into June until schools let out on June 13.  

• We will be holding a Bike Repair and Maintenance session on June 7 at 1:00 PM. Our active 
patron, Clark Carrol, will be teaching the event. We will have some raffle items to give away. 

Limiting Factors/Concerns 

• Attendance for Baby Storytime has been a bit low. We’re considering changing the day of the 

week and time to see if that might help.  

Empowering People 

 Accomplishments 

• We had 29 notary appointments with 53 pages notarized. Saving patrons over $530 just in the 

month of April! 
• The library had 124 volunteer hours for the month of April.  



• We onboarded 3 new shelving volunteers in April to help address some of the shelving backlog 

accruing on the upper floors. We also had 2 more interns from STEPS begin shelving on the 

lower floor as well.  

• Crone Club (menopause support group) has been well attended and continues through August 

and perhaps beyond. It has brought people comfort to know that they are not alone in suffering 

the symptoms of Menopause.  

Next Steps/Coming Soon 

• We have been doing “spotlights” on various Library of Things items related to spring / summer 
to increase check outs of the items including the bird backpack, parachutes and more.   

 

Enrich Lives 

 Accomplishments 

• The mobile library continues to have an uptick in attendance for our regular scheduled stops on 

Saturdays. It’s fun to watch the kids at Archie Anderson Park race home to get their books and 

come back for new ones.  

• The Seed Library has been restocked with new seeds for planting, it is another strong year for 

patron use of the Seed Library.  

• The Spring Plant Exchange was a huge hit again, we had over 60 people bring plants and 

exchange them.  

• The Adult Book Club continues to be a source of joy. One member who has had brain surgery 

and had ten shots in her head the day before book club was determined to go because she 

knew it would uplift her spirits, even though she had to work to secure rides to and from. She 

wrote, “Book club was so uplifting and jazzy. Thank you for all you do to show support for 

everyone.” 

• The Romance Book Club continues to be a fun and engaging group. We discussed Funny Story 

by Emily Henry and played a trivia game afterwards based on the book. For Pride month we are 

going to read We Could Be So Good by Cat Sebastian. 

• We are taking a little break from story times until Summer Reading. In preschool story times, 

we ended the spring with a celebration of Mother’s Day. We read Saturday by Oge Mora, 

matched baby animals to their parents and make a bookmark craft with a flower made out of 

the child’s fingerprints. Flowers were given to all of the moms and care takers.  We had around 
30 people come. 

Next Steps/Coming Soon 

• The Columbia River Author Festival is coming Saturday, May 17th from 10 – 4pm. We have a full 

lineup of authors, and it should be a lot of fun. Come and support our local authors! 

 

 



Encourage Life-long Learning 

 Accomplishments 

• Our first sewing class, Basic Sewing Techniques, had five participants who received a kit with 

supplies they would need, and they learned two stitches while making a drawstring bag. 

• The “Against Your Departure” poetry reading and broadside launch went really well with 

beautiful broadsides in the Koth Gallery to support the reading event.  

Next Steps/Coming Soon 

• Next month we will have a sewing class on how to use sewing patterns. 

Enhance Connection 

 Accomplishments 

• We had 16 teens attend the Escape Room program. About half of the groups were able to solve 

the puzzles and escape the witch’s hut. The program got a lot of positive feedback, with several 
attendees requesting another escape room in the future.  

• The Friends of the LIbrary had their book sale, making over $4,400 for the Library! 

• The podcast challenge for the Longview Library's Count Down to Our 100th Anniversary has 

started. We’re celebrating 100 years of the Longview Library by exploring a decade of books 

each month, starting with the 1920s! From children’s stories to teen and adult literature, we’ll 

dive into the trends of each era as we count down to our big anniversary in 2026. Patrons can 

log their reading and listening to earn badges and be part of the fun! You can start today: 
https://longviewlibrary.beanstack.org  

Next Steps/Coming Soon 

• The Shakespeare Drama Club will be doing a final presentation of King Lear in the Rose Garden 

May 28th at 3:30 pm – come support teens in our community! 

Internal Goals and Strategies 
 

Recent Accomplishments 

• A wireless phone was installed at the Main desk in case of emergencies that require staff to be 

on the phone away from the desk. 

• One of our “1000 books before Kindergarten” graduates, Ruby Rios, came to the Library for a 

fun photoshoot. We will use her photos on the Centennial banners and in various marketing 
efforts for the library.  

 

Next Steps/Coming Soon 

• We’re gearing up for Summer Reading with the theme “Color Our World.” We are recruiting 

volunteers, working on an outdoor removable mural for the wall beside the entrance to the 

parking lot and more. If you know of anyone who can volunteer, please direct them to:  
https://www.longviewlibrary.org/863/Volunteer  



Photos of the Month 

 
Ruby in the reading tub with our mascots.  

 

Encouraging patrons to save money and cook at home.  

 



 

Jenny M checking out books to young patrons at Archie Anderson Park.  

 

 

We planted a rainbow of flowers in the staff garden by the staff parking lot. Patrons can pick up a free book 
and  seeds courtesy of the Seed LIbrary to plant their own garden at home. 

 

 

 



 

 

 

Preschool Story Time: Earth Day Activity – decorating a paper tube which housed a flower sprout. 
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