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 Surplus Request Form 

 

Department:  Date  

 

City Asset 
Number 

Description 

Include make, model, identifying numbers, color, condition, dimensions, weight (if 
scrap metal), etc.  Provide a picture for auction items. 

Value 
Method of 

Disposal 
codes below* 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

*Method of Disposal Codes:  A = auctioneer handled through Fleet Dept., B = sealed bid process, D = dispose as scrap metal, E = ebay or 

similar, G = government transfer, I = inter-department transfer N = donate to nonprofit, O = other, S = state surplus program, T = trash 

Department Signature:  Date:  

    

Supervisor Signature:  Date:  

    

City Manager Signature:  Date:  
 

Longview City Council Resolution Number (if needed):  Council Approval Date:  
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